
[image: image1.jpg]


   
2016 KW Cares Silent Auction Guidelines
And Item Donor Agreement


DONOR INFORMATION:

CIRCLE ONE:     This item is donated by        an individual      
     a market center 
           a region                  other

	Donor 
	

	Contact Person Name (if different from donor)
	

	Address 
	

	Address
	

	City, State, Zip
	

	Phone
	 Fax

	Email 


	Item:

	

	Fair Market Value – Required Minimum item value: $100.00
	


Item Description:  Complete and submit the appropriate item description form with this agreement, providing all requested information.  Item descriptions forms are provided below.
Shipping:  Please do not ship the item until you have been contacted by KW Cares to determine shipping instructions. All items must be shipped in advance of the auction and must be received no later than         . Please do not plan to hand carry items to the auction.
Deadlines:  Because we have limited space to display auction items, the deadline for KW Cares receipt of the Donor Agreement and Item Description is firm. 

Donor Agreement and Item Description forms may be emailed to kwcares@kwcares.com



Print Name: _______________________  Signature: _______________________________   Date: ____________________

[image: image2.jpg]




KW Cares Silent Auction Hotel/Resort/Getaway
Item Description Form
	Number of Nights/Days
	

	Check in day, check out day
	

	Name of Facility
	

	Destination
	

	Restrictions
	

	Good through
	

	Transportation included? yes/no
	

	If yes for how many persons; what type
	

	Rental car included? yes/no
	

	Nearest airport
	

	Other inclusions (golf, spa, etc)
	

	Facility amenities
	

	Facility contact information
	

	Website
	

	Gift certificate provided
	

	Photo attached
	

	Comments
	


. 
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KW Cares Silent Auction Private Home/Condo Getaway
Item Description Form

	Number of Nights/Days
	

	Check in day, check out day
	

	Name of Facility
	

	Destination
	

	Restrictions
	

	Good through
	

	Activities included
	

	Transportation included? yes/no
	

	  If yes for how many persons
	

	Rental car included? yes/no
	

	Nearest airport
	

	Other inclusions (golf, spa, etc)
	

	Facility amenities
	

	Facility contact information
	

	Gift certificate provided
	

	Photo attached
	

	Comments
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KW Cares Silent Auction Adventure Experience/Event 
Item Description Form
	Name of Event
	

	Destination
	

	Dates
	

	Restrictions
	

	Good through
	

	Accommodations
	

	Number of Nights/Days
	

	Check in day, check out day
	

	Activities included
	

	Transportation included? yes/no
	

	  If yes for how many persons
	

	Rental car included? yes/no
	

	Nearest airport
	

	Other inclusions (golf, spa, etc)
	

	Facility amenities
	

	Facility contact information
	

	Gift certificate provided
	

	Photo attached
	

	Comments
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KW Cares Silent Auction Electronics
Item Description Form

(iPods, phones, GPS, DVD players, cameras, printers, etc.)

	Type of item
	

	Manufacturer
	

	Function(s)
	

	Speed/memory
	

	Application
	

	Capacity
	

	If over $500 attach receipt
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KW Cares Silent Auction Miscellaneous
Item Description Form
(Purses, briefcases, clothing, gourmet food, wine, fragrances, home decor, etc.)

	Type of item
	

	Type of materials
	

	Color
	

	Special features
	

	Manufacturer or brand or handmade
	

	Other
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KW Cares Silent Auction Jewelry or Art
Item Description Form


	Type of item
	

	Quality
	

	Type of materials/medium
	

	Description
	

	Manufacturer or artist
	

	If over $500 attach appraisal
	

	Original? Signed?
	

	Size
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KW Cares Silent Auction Collectible
Item Description Form
	Type of item
	

	Description
	

	Certificate of Authenticity?
	

	Significance of the item
	

	Other
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KW Cares Silent Auction Coaching, Training, Consulting, Clinic
Description Form


	Name of coach/trainer/consultant
	

	Is this coaching, training, or consulting?
	

	MAPs coach?
	

	KWU Faculty?
	

	Other?
	

	Topic of coaching/training/consulting
	

	For how many persons?
	

	How many sessions?
	

	Duration of sessions?
	

	Conducted in person or by phone?
	

	Length of offer?
	

	Restrictions?
	

	Further description:
	


Email: kwcares@kwcares.com











Donor agrees to the following terms and conditions:





This constitutes a binding legal agreement for the donor to provide the above item to KW Cares, or in applicable cases, such as provision of services or vacation getaways, to the seller.


Once the Donor Agreement is executed and submitted to KW Cares, the item donated becomes the property of�KW Cares and is not returnable 


KW Cares reserves the right, in its sole discretion, to limit donations, determine the suitability of donations, and allocate� the use of auction items.


A letter of acknowledgement for your donation will be provided following the auction.





Questions? Call 512-306-6237 THANK YOU for supporting KW Cares!














